
How to Write a Biography 

 

Writing a biography about someone can be a very rewarding project to undertake, as you will 

inevitably uncover many interesting facts and stories that will give you an insight into not only the 

person, but the time and place in which their life story unfolds.  

The first step to writing a biography is to choose who you want to write about.  Remember that 

biographies can be written about famous people and ordinary individuals and both can be equally 

interesting. Choose someone that you genuinely want to find out more about or that has an 

interesting story to tell.  

The next step is to decide how you wish to approach the biography; you could choose to write it 

entirely in chronological order, or you could dip in and out of different periods of the person’s life.  

Chronological order is generally considered the easiest way to write a biography but retelling their 

story in a different order can often be a more exciting way to write.   

The next step is to do your research! Thorough research is essential when writing a biography, you 

need to truly understand the person you are writing about, and need to be fully aware of the key 

moments, facts, places and other individuals within their lifetime. There are many ways in which you 

can undertake research; the internet and libraries are always a good starting point, and as your 

research takes you further you may even be able to speak to others to obtain their stories and 

recollections of the individual concerned. 

Once you have researched their life you should be faced with a wealth of information, however it is 

not possible to write about every day of their life, you therefore have to select the most appropriate 

sections to be used in the final biography. These can be momentous occasions such as, their rise to 

stardom or their wedding day, or they could be smaller, less significant events; perhaps comic 

anecdotes that provide a previously unknown insight into the person’s character. 

Once these stories and key points have been selected you should then plan how they will appear 

within the biography and how chapters will be linked together, if at all. You are now ready to 

commence writing your biography. Write in accordance with your plan; however as your writing 

progresses you may find that you have to deviate from your plan slightly or rethink your style or 

approach. Be prepared to be flexible as the biography develops and most importantly enjoy the 

process of writing a biography. 

Impress your subject, make sure that your biography is word perfect – use the 

manuscript proofreading and appraisal services from Words Worth Reading 

Ltd. 

 

http://www.wordsworthreading.co.uk/manuscript-proofreading.php

